Strategic Scorecard

The Strategic Scorecard provides an overall view of Muse Machine. Used
internally by staff and confidentially by the Board of Trustees (BoT), the
scorecard is updated by program areas, finance, and development.
Development is often asked to update the scorecard multiple times throughout
the month.

The scorecard is located at \Muse Shared\Reports-Dashboard for Committee-
Board\20XX-20XX. Within the appropriate year folder, there is a Previous
Versions folder. The naming standard for the Strategic Scorecard is 2018-19
Muse Machine Strategic Scorecard_20190807-v2, with “-v2” being added only
if there is more than one version made on the same day. As the scorecard is
updated the name of the file should be updated using the naming standard and
the previous version should be moved into the Previous Versions folder.

Scorecard Process

The Strategic Scorecard has been formatted to allow for autofill options to help to
eliminate data entry errors. Development has a tab dedicated to each section
with built-in pivot tables to help with data analysis.

- Dev- Grants tab contains all information for current fiscal year grants.
o Run the Salsa Advanced Query Annual Grants
» Go to Reports>Queries>Advanced Query Wizard
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= Choose the Annual Grants query
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Search all columns: Show 10 v entries e

ID Created Updated Author Type Last Run » Smart Group Description

2391 08/05/2019 03/03/2020 DWarwel Donation Mar 3, 2020, 11:06:06 &AM Annual Grants

2533 09/26/2019 03/02/2020 DWarwel Donation Mar 2, 2020, 1:58:37 PM Current and Prestr\cted Individual Giving- for Dashboard
2479 0g8/27/2019 03/02/2020 Dwarvel Danation Mar 2, 2020, 1:53:54 PM annual Unrestricted Individual Giving

2395 08/05/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:42:33 PM Endowment Campaign for Educatar Excellence Gifts

2059 03/12/2019 02/28/2020 Donation Feb 28, 2020, 1:00:29 FM For T Letters Mail Merge Export

2705 12/10/2019 02/28/2020 DWarwel Donation Feb 2&, 2020, 11:43:19 AM Annual Benefit Dinner

2306 08/06/2019 02/28/2020 DWarwel Donation Feb 28, 2020, 11:40:37 AM Al annual Social & Show Gifts

2397 08/07/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:30:13 &M fnnual Restricted Individual Giving

2394 08/05/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:23:23 &M Circle of Friends

2303 08/05/2019 02/28/2020 DWarwel Donation Feb 2&, 2020, 11:20:27 AM Annual Sponsorships

Showing 110 10 of 147 entries 2 n 2 3 4 5 . 15=

= Check that the Campaign ID is for the appropriate year. If the
year needs to be changed, double click Campaign ID and
choose the appropriate year.
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Step 2: Select Query Criteria. Double-click on Avallable Fields or use the gear at the left to select Qutput, Filter, and Sort fields.

Available Fields Output Figlds Filter Fields

= Donation o- LCampaign Campaign |G equals '2019-2020 Annual Gifts =
Record Status bonation ListAs Name r= towards P20 programs & operations and not attributed to a x
Donation 15 Donor Last or Org Name % specific campaign efforlt Generally encompasses all gifts, =
Donation UUID Donar First Name = grants, & sponaorsh\ps‘ .
Donation Source Activity VI Campaign Campaign Name a, and .App..ea! Appeal I is one of ‘Grant Application Grant
Donation Source Activity Fund ltems  Fund Name Application o
Donation Source Activity Type Pledge Fund lems  Fund Mama and ({ Fund ltems Payment Type does notequal "Giftin -
Donation Transaction Reason Appeal  Appeal Name
Donation Transaction Reason Nare Donation Received Date n n
Web Donation ID Donation Donation Amount
Date Created Donation  Donation Type
Donation Last Updated Paid Installment  Installment IG Sort Fields
Updatad By Donation Description
Doner I Fund ltems  Fund Name ascending t=
Document I Pledge Furd hems Fund Name ascending X
Docurnent Gescription Donation List As Mame ascerding =

Received Date
Donation Type
Donation Source ID

' Qutput Filter Sort

Merge Extact Duplicate Results




» Click Next
= After the results have populated, click Convert to Spreadsheet

Salsa CRM x  + - X
&« c 8 musemachine.crm.salsalabs.org/uifapp/gueny/adgWizard?isStartTab = true ¥r @
B Apps Salsa CRM  wié Single AddressValid.. # Salsa Engage

Manage Reparts Taols Recent

ADVANCED QUERY DONATION

QUERY WIZARD

'G Step 3: Preview, Exclude, and Modify Data.

List As Name Last or Org Name First Name Campaign Name  Fund Name Fund Name
¥ Q. PNC Foundation PN Foundation 2019-2020 Annual Preschoc
¥ A, National Endowment for the Arts Mational Endowrment for the Arts 2019-2020 Annual Seconda
¥ A The Allegro Fund of The Gayton Foundation The allegro Fund of The Tayten Foundation 2019-2020 Annual Seconda
¥ 3 Ohio Arts Council Ohio Arts Council 2018-2020 Annual summer
¥ A Culture Works Culture Works 2019-2020 Annual Unrestric
¥ G Montgomery County Arts & Cultural Gistrict Montgomery County Arts & Cultural District 20719-2020 Annual Unrestric
¥ Q. Dhio Arts Council Ohio Arts Council 2019-2020 Annual Unrestric
¥ A Dayton Power & Light Foundation Dayton Power & Light Foundation 2019-2020 Annual  Prescheol & Elementary Programs
¥ 9 PNCFoundation PNC Foundation 2019-2020 Annual  Prescheol & Elementary Programs
# S The Frank M. Tait Foundation The Frank M. Tait Foundation 2019-2020 Annual  Preschool & Elernentary Programs
¥ 3 ¥ectren Foundation Vectran Foundation 2019-2020 Annual  Prescheol & Elementary Programs
¥ A Dayton Power & Light Foundation Dayton Power & Light Foundation 2019-2020 Annual  Secondany Special Projects
¥ 3 The Allegro Fund of The Gayton Foundation The Allegro Fund of The Dayten Foundation 2019-2020 Annual  Secondary Special Projects
¥ @ The Iddings Foundation The lddings Foundation 2019-2020 Annual  Secondary Special Projects
¥ A The lddings Foundation The Iddings Foundation 2019-2020 Annual  Secondary Special Projects
¥ A Veactren Foundation Yectren Foundation 2019-2020 Annual  Secondary Special Projects
# A Vactren Foundation Yectren Foundation 2019-2020 Annual  Secondary Special Projects

3

Convert to Spreadsheet

Restart Wizard

» The raw data that comes out of Salsa will need to be
manipulated.
e Move data in Fund Name2 into the Fund Name column.
e In the Donation Amount Column Convert to Number
e |If there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment
» Copy the data and paste into the table in the Scorecard,
replacing the former data.
= Refresh both pivot tables.
» Ensure that the Summary data table total matches the Al
Grants pivot table total.
- Dev- Sponsorships tab contains all information for current fiscal year
sponsorships.
o Run the Salsa Advanced Query Annual Sponsorships
» Go to Reports>Queries>Advanced Query Wizard
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» Choose the Annual Sponsorships query
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New Query

Saved Queries

Search all columns: Show 10 v eniries ©

1D Created Updated Author Type Last Run v Smart Group Description

2393 08/05/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 11:21:45 &M Annual Sponsorships

2391 08/05/2019 03/03/2020 Dwarvel Donatian Mar 3, 2020, 11:12:43 AM Annual Grants

2533 09/26/2019 03/02/2020 Dwarvel Donation  Mar 2, 2020, 1:58:37 FM Current and Previous Year URfestricted Inamidual Giving- for Dashboard
2479 08/27/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:53:54 PM Annual Unrestricted Individual Giving

2395 08/05/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:42:33 PM Endowment Campaign for Educator Excellence Gifts

2059 03/12/2019 02/28/2020 Donation Feb 28, 2020, 1:00:29 FM For T Letters Mail Merge Export

2705 12/10/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:43:19 &M Annual Benefit Dinner

2396 08/06/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:40:37 &M all annual Sodial & Show Gifts

2397 08/07/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:30:13 &M Annual Restricked Individual Giving

2394 08/05/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:23:23 &M Circle of Friends

Showing 1to 10 of 147 entries P n 234 5 . 15“

= Check that the Campaign ID is for the appropriate year. If the
year needs to be changed, double click Campaign ID and
choose the appropriate year.
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Step 2: Select Query Criteria. Double-click on Available Fields or use the gear at the left 1o select Output, Filter, and Sort fields.

Available Fields

5 bonation

Record Status

Donation 1D

Donation UUIG

Donation Seurce Activity UUID
Donation Source Activity
Donation Source Activity Type
Donation Transaction Reason

Donation Transaction Reason Name
Web Donation 1T

Date Created

Donation Last Updated

Updated By

Donor ID

Document 15
Docurnent Description
Received Date
Conation Type
Donation Source 1D

Dutput Fields

o

Donation  List As Name =

Donor Lastor Org Mame w
bonar  First Mame L=
Campaign  Campaign Name a4,

Fund ltems  Fund Mame
Pledge Furnd lems  Fund Name
Appeal Appeal Name

Donation Received Gate
Donation Conation Amount
Donation Conation Type

Paid Instaliment

Installment 1D

Donation Description

Filter Fields

Campaign Campaign ID equals "2019-2020 Annual Gifts
towards FY20 programs & operations and not attributed to a
specific campaign effort. Generally encompasses all gifts,
grants, & sponsorships”
and Appeal Appeal ID equals "Sponsorship Proposal
Sponsorship Proposal®
and ( Furnd ltems Faymment Type does not equal "Giftin -

E3 B8 0B

Sort Fields

r=
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* Dutput Filter sort -
Merge Exact Duplicate Results
= Click Next
= After the results have populated, click Convert to Spreadsheet
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List As Name

Key Bank

Key Bank

Jackie Lockwood

Patti Giaring

The Gupps Company Charitable Foundation
The Jesse and Caryl . Philips Foundation
The Mary H. Kittredge Fund

Genterville Noon Optirist Club

Hartzell Propeller, Inc

Cargill, Inc.

The Schiewetz Foundation

Dr. & Mrs. Robert Goldenberg

Dr. & Mrs. Robert Goldenberg

Jackie Lockwood

Anonymous

Anonyrous

Salza Engage

Last or Org Name

Step 3: Preview, Exclude, and Modify Data.

ey Bank

ey Bank

Lockwood
Giering

Jackie

Patricia

The Dupps Company

The Jesse and Caryl ©. Philips Foundation
The Mary H. Kittredge Fund

Centerville Noon Optimist Club

Hartzell Propeller, Inc

cargil, Inc.

The Schiewetz Foundation

Goldenberg
Goldenberg
Lockwood
Kunesh

Camphbell Zopf

Debby
Debby
Jackie
Sarah
Mary

A, Zenith Advisory Group Jay A. Grandfield, CRPC Investment Advisor  Zenith Advisory Group

First Name Campaign Name

2019-2020 Annual
2019-2020 Annual
2013-2020 Annual
2013-2020 Annual
2019-2020 Annual
2018-2020 Annual
2013-2020 Annual
20H3-2020 Annual
2019-2020 Annual
2018-2020 Annual
2019-2020 Annual
2013-2020 Annual
2019-2020 Annual
2019-2020 Annual
2019-2020 Annual
2013-2020 Annual
2019-2020 Annual

Fund Name

Preschool & Elementary Programs
Secondary Programs
Student Performance

Preschool & Elementary Programs

Surnmer Institute

Secondary Special Frojects

Preschool & Elementany Programs

Student Performance

Secondary Programs
Summer Institute

Secondary Programs
Secondary Programs

Fund Name

Preschool & Ele

Student Perform

Secondary Prog

Secondary Frog

Secondary Prog _
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» The raw data that comes out of Salsa will need to be
manipulated.
e Move data in Fund Name2 into the Fund Name column.
e In the Donation Amount Column Convert to Number
e If there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment
= Copy the data and paste into the table in the Scorecard,
replacing the former data.
= Refresh both pivot tables.
= Ensure that the Summary data table total matches the All
Sponsorships pivot table total.
- Dev- Circle of Friends tab contains all information for all gifts related to
the Circle of Friends campaign.
o Run the Salsa Advanced Query Circle of Friends
» Go to Reports>Queries>Advanced Query Wizard
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» Choose the Circle of Friends query
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ID Created Updated Author Type Last Run » Smart Group Description

23094 08/05/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 11:33:22 &AM Circle of Friends

2393 08/05/2019 03/03/2020 DWarvel Donation  Mar 3, 2020, 11:24:29 &M 2nnual suunsmships

2301 08/05/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 11:12:43 &AM Annual Grants

2533 09/26/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:58:37 PM Current and Pravious Year Unrestricted Individual Giving- for Dashboard
2479 08/27/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:53:54 PM Annual Unrestricted Individual Giving

2395 08/05/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:42:33 PM Endowment Campaign for Educator Excellence Gifts

2059 03/12/2019 02/2E8/2020 Donation Feh 28, 2020, 1:00:29 PM For TY Letters Mail Merge Export

2705 12/10/2019 02/28/2020 DWarvel Donation Feh 28, 2020, 11:43:19 AM Annual Benefit Dinner

2396 08/06/2019 02/28/2020 DWarvel Donation Feh 28, 2020, 11:40:37 &M 2l annual Social & Show Gifts

2397 08/07/2019 02/28/2020 DWarvel Donation Feh 28, 2020, 11:30:13 AM fnnual Restricted Individual Giving

Showing 1to 10 of 147 entries 3 n 2 3 4 5 15’

= Click Next, after the results have populated, click Convert to
Spreadsheet
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o Step 3:Preview, Exclude, and Modify Data.
List Az Name Last or Org Name First Name  Campaign Name Fund Name Fund Narme: Appeal Name Received Date  Donation Amaunt  Danatic
“ & Albert & Susan Asebrook Asehrook Albert Circle of Friends Secondary Programs 2018 CoF 2017-06-21 1,250.00 Pled
< A Mary Campball Zopf Camphell Zopf Mary Circle of Friends Secondary Programs 20118 CoF 2017-06-21 1,250.00 Pled
<A Anonymous Giering <Jofn Circle of Friends Secondary Programs 20118 CoF 2017-06-21 1,250.00 Pled
# Q0 Franz & Margaret Hoge Hoge Franz Circle of Friends  Secondary Programs 2018 CoF 2017-09-06 1,250.00 Con
# A Janet Graul Graul Janet Circle of Friends  Secondary Programs 2015 CoF 2017-09-16 1,250.00 Con
¥ O James Dicke Crown Equipment Corporation Circle of Friends  Secondary Programs 2021 CoF 2171012 1,250.00 Con
¥ & HerbertL Lemaster Lemastar Herbert Circle of Friends Secondary Programs 2018 CoF 2017-11-10 1,250.00 Plied
# 2 Br Christopher Ganis Ganis Christopher Circle of Friends  Secondary Programs 2013 CoF 2017-11-16 1,250.00 Gon
¥ A Marsha & Stephen Goldberg  Goldberg Stephen Circle of Friends  Secondary Programs 2018 CoF 2017-12-06 1,250.00 Gon
# G, albert & Susan Asebrook Asebraok Albert Circle of Friends  Secondary Programs 2018 CoF 2017-12-31 1,250.00 Gon
“ O, Marsha & Stephen Goldberg  Goldberg Stephen Circle of Friends  Secondary Programs 2020 CoF 20171231 1,250.00 Con
# G Monica Snow Snow Monica Circle of Frignds Secondary Programs 2013 CoF 2018-01-14 1,250.00 Pled
¥ 2 Monica Snow Snow Monica Circle of Friends  Secondary Programs 2015 CoF 2018-01-14 1,250.00 Con
¥ & HerbertL Lemaster Lemastar Herbert Circle of Friends  Secondary Programs 2013 CoF 2018-01-29 1,250.00 Con
<A Anonymous Giering John Circle of Friends  Secondary Programs 2013 CoF 2018-03-24 1,000.00 Gon
<A Anonymous Giering <Jofn Circle of Friends Secondary Programs 20119 CoF 2017-06-21 1,250.00 Pled
« G Anenymeus Giering John circle of Friends Secondary Programs 2020 CoF 2017-08-21 1,250.00 Pled .
»




» The raw data that comes out of Salsa will need to be
manipulated.
e In the Donation Amount Column Convert to Number
e |[f there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment
= Copy the data and paste into the table in the Scorecard,
replacing the former data.
= Refresh the pivot table.
= Ensure that the Summary data table total matches the pivot
table total.
- Dev- Unrestricted tab contains all information for current fiscal year
unrestricted gifts.
o Run the Salsa Advanced Query Annual Unrestricted Individual
Giving
» Go to Reports>Queries>Advanced Query Wizard
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» Choose the Annual Unrestricted Individual Giving query
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Saved Queries

Search all columns: Show 10 v entries

1D Created Updated Author Type Last Run v Smart Group
2479 08/27/2019 03/03/2020 DWwarvel Donation Mar 3, 2020, 11:40:59 &M
2394 08/05/2019 03/03/2020 Dwarvel Donation  Mar 3, 2020, 11:35:34 AM
2393 08/05/2019 03/03/2020 DWwarvel Donation Mar 3, 2020, 11:24:29 &M
2391 08/05/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 11:12:43 AM
2533 09/26/2019 03/02/2020 DWarvel Donation Mar 2, 2020, 1:58:37 PM
2395 08/05/2019 03/02/2020 DWarvel Danatian Mar 2, 2020, 1:42:33 PM
2059 03/12/2019 02/28/2020 Danatian Feb 28, 2020, 1:00:29 PM
2705 12/10/2019 02/28/2020 DWarvel Danatian Feb 28, 2020, 11:43:19 AM
2396 08/06/2019 02/28/2020 DWarvel Danatian Feb 28, 2020, 11:40:37 AM
2397 08/07/2019 02/28/2020 DWarvel Danatian Feb 28, 2020, 11:30:13 &M

Showing 1 to 10 of 147 entries

e New Query

Description
Annual Unrestricted Individual Giving

Circle of Friends Annual Unrestricted Individual Giving

Annual Sponsorships
Annual Grants
Current and Previous Year Unrestricted Individual Giving- for Dashboard
Endowrnent Campaign for Educator Excellence Gifts

For T Letters Mail Merge Export

Annual Benefit Dinner

Al nnual Social & Show Gifts

Annual Restricked Individual Giving

<B:: s i - |

» Check that the Campaign ID is for the appropriate year. If the
year needs to be changed, double click Campaign ID and
choose the appropriate year.

Salsa CRM x4 = X
&« [&] & musemachine.crm.salsalabs.org/ui/app/query/adgWWizard?&isStartTab = true? * @ e
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Available Fields

5 Donation
Record Status

Gonation 13 gz::‘m\]_a:tmotrgargh‘::r:e EE specific campaign effol:t. Generally encompasses all gifts, L=
Donation UUIG Donar  First Name = grants, & sponsorshlps‘ . )

Donation Source Activity UUID Campaign Campaign Name % aGI:adH:zpe.‘al Appe.alllD is not one of “Grant Application

Gonation Source Activity Furd liems: Fund Mame pplication’, "'Sponsorship Proposal Sponsorship

Gonation Source Activity Typs Pledge Fund llems  Fund Name Froposal’ -
Gonation Transaction Reason Appeal  Appeal Name

Conation Transaction Reason Name Donation Received Date Edit - n n

Web Donation I Danation  Donation Amount

Gate Created Donation Donation Type

Gonation Last Updated Paid Installment  Installment G Sort Fields

Updated By

Donor 1B r=
Gocument |G x
Gocument Gescription L=

Received Date
Gonation Type
Gonation Source 1B

* Dutput Filter

Step 2: Select Query Criteria. Double-click on Available Fields or use the gear at the left to select Gutput, Filter, and Sort fields.

Sort

Output Fields

-]

Filter Fields

Campaign Campaign 1T equals "2019-2020 Annual Gifts r=
towards FY20 programs & operations and not attributed to a x

Merge Exact Duplicate Results




» Click Next
= After the results have populated, click Convert to Spreadsheet

Salsa CRM x 4 = X
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i Apps Salsa CRM  wi Single Address Valid.. Salsa Engage

Manage ~ Reparts Taals ~ 2 | oy DWarvel

ADVANCED QUERY DONATION

QUERY WIZARD

'.o Step 3: Preview, Exclude, and Modify Data.

Ligt Az Name Last or Org Name First Name CampaignName FurndName Fund Name Appeal Name
¢ G patti Giering Giering Patricia 2019-2020 Annual  Unrestricted Unsolicited
# 9 carol Barlage Barlage Carol 2019-2020 Annual Unrestricted 2018 MMZ 1715
# 9 .John & Gail Lyman Lyman <John 2019-2020 Annual Unrestricted 2018 MM3 1718
# 9 parbara Kryter Ackerman Fund Barbara Knyter Ackerman Fund 2019-2020 Annual  Unrestricted Unsolicited
#| 2, Robert &-Jean Beecher Beecher Jean 2019-2020 Annual Unrestricted 2019 MMA1819 A
# 9 carol Barlage Barlage Carol 2019-2020 Annual  Unrestricted 2018 MMZ 1718
# 9 .John & Gail Lyman Lyman <John 2019-2020 Annual - Unrestricted 2018 MM3 1718
¥ A RoseFox Fox Rose 2019-2020 Annual  Unrestricted 2019 MMAB19 A
¥ 9 Elizabeth Stryker Stryker Elizabeth  2019-2020 Annual  Unrestricted 2019 MMA1819 A
¥ 9 Robert &.Jean Beecher Beecher Jean 2019-2020 Annual  Unrestricted 209 MMATE19 A
# A Mary Campbell Zopl Camphbell Zopf Mary 2019-2020 Annual  Unrestricted In Memory DF
¥ O Drs. Margaret Cunn & William Spohn Spohn Williarn 209-2020 Annual  Unrestricted 2019 MMA1812 4
# A Lawrence .. Litscher Litscher Lawrence  2019-2020 Annual  Unrestricted 2019 MMA1819 A
# 9 John & Gail Lyman Lyman John 2019-2020 Annual  Unrestricted 2018 MM3 1718
¥ 9 carol Barlage Barlage Carol 2019-2020 Annual - Unrestricted 2018 MMZ 1718
# 9 carol Barlage Barlage Carol 2019-2020 Annual  Unrestricted 2018 MMZ 1718
# O Tom & Cindy Clark Clark. Thornas 2019-2020 Annual  Unrestricted 2019 MMA1319 A
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Convert to Spreadsheet

» The raw data that comes out of Salsa will need to be
manipulated.
¢ In the Donation Amount Column Convert to Number
e |If there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment or Recurring Payment
= Copy the data and paste into the table in the Scorecard,
replacing the former data.
» Refresh the pivot tables
= Ensure that the color coding is applied appropriately, and the
Summary data table total matches the pivot table total.
- Dev- Restricted tab contains all information for current fiscal year
individual gifts restricted to a particular program area.
o Run the Salsa Advanced Query Annual Restricted Individual Giving
» Go to Reports>Queries->Advanced Query Wizard
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Schedule » Report Date: 3/3/2020
Donor Detail Report Queries » | Advanced Query Wizard
Gifts received between 3/1/2020 anc  Email Reports p | Donation Statistics Wizard

DD WIDGETS Acknowledgment Wizard
Grand Received S0.00 [Epeme—

» Choose the Annual Restricted Individual Giving query
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Create New Query

Saved Queries

Search all columns: Show 10 v entries o

ID Created Updated Author Type Last Run v Smart Group Description

2397 08/07/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 11:48:35 &M Annual Restricted Individual Giving

2479 08/27/2019 03/0372020 DWarvel Daonation Mar 3, 2020, 11:42:38 aM Annual Unrestricked Individual Giving - -
Annual Restricted Individual Giving

2304 08/05/2019 03/03/2020 DWarvel Daonation Mar 3, 2020, 11:35:34 &M Cirele of Friends

2393 08/05/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 11:24:29 &AM Annual Sponsorships

2391 08/05/2019 03/03/2020 DWarvel Donatian Mar 3, 2020, 11:12:43 &M Annual Grants

2533 09/26/2019 03/02/2020 DWarvel Donatian Mar 2, 2020, 1:58:37 PM Current and Previous Year Unrestricted Individual Giving- for Dashboard

2395 08/05/2019 03/02/2020 DWarvel Daonation Mar 2, 2020, 1:42:33 PM Endowment Campaign for Educator Excellence Gifts

2059 03/12/2019 02/28/2020 Daonation Feb 2&, 2020, 1:00:29 PM Far Ty Letters Mail Merge Export

2705 12/10/2019 02/28/2020 DWarvel Donation Feb 28, 2020, 11:43:19 AM Annual Benefit Dinner

2396 08/06/2019 02/28/2020 DWarvel Donatian Feh 28, 2020, 11:40:37 AM &l annual Social 2 Show Gifts

Showing 1 to 10 of 147 entries 3 n s 3 4 5 15’

= Check that the Campaign ID is for the appropriate year. If the
year needs to be changed, double click Campaign ID and
choose the appropriate year.



e

I Apps

Salsa CRM x  +

(¢] B musemachine.crm.salsalabs.org/uifapp/query/adgWizard? &isStartTab =true?

Salsa CRM

e Single Address Valid...

Salss Engage

QUERY WIZARD

Step 2: Select Query Criteria. Double-click on Available Fields or use the gear at the left to select Output, Filter, and Sort fields.

Available Fields Dutput Fields Filter Fields

5 panation o Campaign Campaign 1D equals "2019-2020 Annual Gifts
Record Status Donation List As Name = towards P20 programs & operations and not attributedto a X_
Donation 15 Donar Lastor Org Name % specific campaign Effoct Generally encompasses all gifts, =
Donation UUIG Doror  First Mama = qrants, & sponsnrah\pal . !
Donation Source Activity UUID Campaign  Campaign Name A Zﬂd Appeal Appela\l\D is notone of "Grant Application
Donation Source Activity Fund llems  Fund Mame L rantAp?hEatwon, Sponsorship Proposal Spensorship
Donation Source Activity Type Pledge Furd ltems  Fund Name Proposal =
Donation Transaction Reason Appeal Appeal Name
Donation Transaction Reason Mame Donation Received Date n n
Web Donation 1D Donation  Donation Amount
Date Created Donation Donation Type
Donation Last Updated Paid Installment Installment ID Sort Fields
Updated By
Donor 1T =
Document ID x

L=

Document Gescription
Received Date

Donation Type
Donation Source ID - T
® Dutput Filter
Merge Exact Duplicate Results
» Click Next
= After the results have populated, click Convert to Spreadsheet
Salsa CRM x  + - X
&« C & musemachine.crm.salsalabs.org/ui/app/aL q d?&isStartTab=true? * &S

ALQVANCED QUERY DONATION

QUERY WIZARD
° Step 3: Preview, Exclude, and Modify Data.
List As Name LastorOrgName First Name CampaignName  Fund Name Fund Name: Appeal Name Re
¥ A, stefan & Sharon Neumeister Neumeister stefan 2019-2020 Annual - Preschool & Elernentary Programs Unsolicited
¥ S Tom &Cindy Clark Clark Thomas 2019-2020 Annual - Student Performance 2019 MMAT1E19 A
¢ 2 Tim & Susie Brabender Brabender Timothy  2019-2020 Annual - Student Performance Personal Ask
¥ 2 Ira & Susan Thomsen Thomsen Ira 2019-2020 Annual Student Performance Angel Tickets
¢ A PJ &AMy Wagner Wagner Amy 2019-2020 Annual - Student Performance Angel Tickets
¥ 2 Rosemary Asebrook Asebrook Rosemary  2019-2020 Annual  Student Performance Angel Tickets
<A alison Walker Walker Alison 2019-2020 Annual - Student Performance Angel Tickets
? A Angie Wirick wirick Angie 2019-2020 Annual - Student Performance Angel Tickets
¥ 2 Daniel Hoge Hoge Daniel 2019-2020 Annual - Student Performance Angel Tickets
¥ 9 Andy Wade Wade Andy 2019-2020 Annual - Student Performance Angel Tickets
¢ A Martha & Dale shields shields Martha 2019-2020 Annual Student Performance  Unsolicited
¢ A Martha & Dale Shiglds shiglds Martha 2019-2020 Annual - Student Performance Unsolicited
¥ 2 Dave & Stephania Gickerson Dickerson Dave 2019-2020 Annual - Student Performance Angel Tickets
¥ 2 Paul Rogers Rogers Paul 2019-2020 Annual - Student Performance Angel Tickets
¢ 2 Martha & Dale shiglds shields Martha 2019-2020 Annual  Student Performance Unsolicited
¢ A Mary Campball Zopf Carnpbell Zopf Mary 2019-2020 Annual - Student Performance Angel Tickets
¥ 2 Rosalis Catalano & Paul Ginsburg Catalano Rosalie 2019-2020 Annual - Student Performance Angel Tickets -
»

The raw data that comes out of Salsa will need to be

manipulated.

e Move data in Fund Name2 into the Fund Name column.



¢ In the Donation Amount Column Convert to Number
e |[f there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment
= Copy the data and paste into the table in the Scorecard,
replacing the former data.
= Refresh both pivot tables.
- Dev- Social & Show tab contains all information for current fiscal year
Social & Show gifts and event fees.
o Run the Salsa Advanced Query All Annual Social & Show Gifts
» Go to Reports>Queries>Advanced Query Wizard

Salsa CRM x  + - X
&« c @ musemachine.crm.salsalabs.org/ui/app/query/adgWizard?isStartTab = true * @
22 Apps Salsa CRM o Single Sddress Valid... Salsa Engage

Manage -~ Reparts Q NeedHelpz | v DWarvel

Cultivation Repart
QUICK STATS Configure
Performance Dashboard

DonorPro Or
9 Seheduls » Report Date: 3/3/3030
Donor Detail Report Queries »  Advanced Query Wizard
Gifts received between 3/1/2020 anc  Email Reports p | Donation Statistics Wizard

ADD WIDGETS
Grand Recelved $0.00

nowledgment Wizard

= Choose the All Annual Social & Show Gifts query

Salsa CRM X + = X
& Cc 8 musemachine.crm.salsalabs.org/ui/app/guery/adogWizard? &isStartTab = true? * @
H Apps Salsa CRM i Single Address Valid... Salsa Engage

Manage ~ Reparts Taals Recent NeedHelpz | » DWarvel

ADVANCED QUERY WIZARD

QUERY WIZARD

Saved Queries Built-in Qui 0 Create New Query

Search all columns: show 10 v eniries °

ID Created Updated Author Type Last Run v Smart Group Description

2396 08/06/2019 03/03/2020 DWwarvel Donation Mar 3, 2020, 11:54:32 AM All Annual Social & Show Gifts

2397 08/07/2019 03/03/2020 DWwarvel Donation  Mar 3, 2020, 11:50:35 &M annual Restricted Individual Giving

2479 08/27/2019 03/03/2020 DWwarwvel Danation Mar 3, 2020, 11:42:38 AM Annual Unrestricted Individual Giving

2394 08/05/2019 03/03/2020 DWwarwvel Danation Mar 3, 2020, 11:35:34 AM Circle of Friends

2393 08/05/2019 03/02/2020 DWarvel Donation Mar 3, 2020, 11:24:29 AM Annual Sponsorships

2391 08/05/2019 03/03/2020 DWwarvel Donation Mar 3, 2020, 11:12:43 AM Annual Grants

2533 09/26/2019 03/02/2020 DWwarvel Donation Mar 2, 2020, 1:58:37 PM Current and Previous Year Unrestricted Individual Giving- for Dashboard
2395 08/05/2019 03/02/2020 DWwarvel Donation Mar 2, 2020, 1:42:33 PM Endowment Campaign for Educator Excellence Gifts

2059 03/12/2019 02/28/2020 Donation Feh 28, 2020, 1:00:29 PM For T Letters Mail Merge Export

2705 12/10/2019 02/28/2020 DWarvel Donation Feh 28, 2020, 11:43:19 &M Annual Benefit Dinner

Showing 1 to 10 of 147 entries 3 n 2 3 4 5 15=




= Check that the Fund Items Fund ID and Pledge Fund Items
Fund ID is for the appropriate year. If the year needs to be
changed, double click each and choose the appropriate year.

Salsa CRM X 4 = X
&« (¢] @ musemachine.crm salsalabs.org/ui/app/query/adgWfizard? &isStartTab=true? * @
i Apps Salsa CRM s Single Address Valid.. 3 Salsa Engage

NeedHelpz | oy DWarvel

ABVANCED QUERY DONATION

QUERY WIZARD

Step 2: Select Query Criteria. Double-click on Available Fields or use the gear at the left to select Output, Filter, and Sort fields.

Available Fields Output Fields Filter Fields
= bonation ° events” - =
Record Status : r= and { Fund hems Fund ID equals *2020 Social & Show b
Donation 1 Donation  List As Mame = Event fees &gifts made in connection with the 2020 Social =
Bonstion LUID Danor  Lastor Org Mame }S & Show"
Donor  First Name = or Pledge Fund Hems Fund I equals "20:20 Social & Show

Donation Source Activity UUID Campaign  Campaign Name 13 Event fees & gifts made in connection with the 2020 Social
Donation Source Activity Furd ltems  Fund Name & show )
Donation Source Activity Type Pledge Fund ltems  Fund Marne SRRV Y PO a I PR T
Donation Transaction Reason Appeal  Appesl Name
Donation Transaction Reason Name Donation  Received Gate n n
Web Donation 1D Danation  Cenation Amount
Date Created Danation  Donation Type
Donation Last Updated Paid Installment  Installment 1T Sort Fields
Updated By
Donor 1D L=
Cocument 1D by

Document Description =
Received Date
Donation Type
Donation Source 1B

Add C
* Dutput Filter Sort Key

Merge Exact Duplicate Results

Restart Wizard

= Click Next
= After the results have populated, click Convert to Spreadsheet



Salsa CRM x  + - X

&« (& 8 musemachine.crm.salsalabs.org/ui/app/gqueny/adoWizard? &isStartTab =true? * @

2 Apps Salsa CRM i Single Address Valid... Salsa Engage

Manage ~ Reparts Tacls needHelpz | % CWarvel

ADVANCED QUERY DONATION

QUERY WIZARD
‘a Step 3:Preview, Exclude, and Modify Data.

Ligt As Name Lastar Org Name First Name Campaign Name  Furd Name Furdd Name Appeal Name

King Orthodontics King Samuel Special Events 20020 Social & Show Social 3ponsor- GOL
Kadie & Bob Crawford Crawford Katherine  Special Events 2020 Social & Show Social 3ponsor GOL
Adarn & Andi Hiclkman Crawford Katherine  Special Events 2020 Social & Show Social Sponsor BRO
Jerery & Megan Fanning Crawford Katherine  Special Events 2020 Social & Show Social Sponsor BRO
Doug & Sharon Scholz Scholz Douglas Special Events 2020 Social & Show  Social Sponsor GOL
Mary Hutcheson Hutcheson Mary Special Events 2020 Social & Show Social & Show

Mary Hutcheson Hutcheson Mary Special Events 2020 Social & Show Social & Show
Laurie Westheimer, Realtor, Coldwell Banker Heritage  Westheimer Laurie special Events 2020 Social & Show Social Sponsor- BRO
Mark & Martha Shaker Shaker Mark Special Events 2020 Social & Show Social Gift
Mark & Martha Shaker Shaker Mark Special Events 2020 Social & Show Sorial & Show
Mark & Martha Shaker Shaker Mark Special Events 2020 Social & Show Social & Show
Mark & Martha Shaker Shaker Mark Special Events 20020 Social & Show Social & Show

The Polar Group Crawford Katherine  Special Events 2020 Social & Show Social Sponsor- SILY
Irongate Inc., Realtors Irongate Inc., Realtors Special Events 20020 Social & Show Social Sponsor- BRD
Doug & Sharon Scholz Scholz Douglas Special Events 20020 Social & Show Social Sponsor- GOL

Ira & Suzan Thomsen Thomsen Ira Special Events 2020 Social & Show  Social Sponsor- SILY

I Y S S Y Y S S N N C Y N NI CNCY
PR PP PRLPLPPLPPLPPLPLRLRLRLLLEE

Eubel Brady & Suttman Asset Management Eubel Brady & Suttman Asset Management Special Events 2020 Social & Show  Social Sponsor- BRO

3

» The raw data that comes out of Salsa will need to be
manipulated.
¢ In the Donation Amount Column Convert to Number
e |If there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment
» Copy the data and paste into the table in the Scorecard,
replacing the former data.
» Refresh the pivot table.
» Ensure that the Summary data table total matches the pivot
table total.
- Dev- Benefit Dinner tab contains all information for current fiscal year
Social & Show gifts and event fees.
o Run the Salsa Advanced Query Annual Benefit Dinner
» Go to Reports>Queries—>Advanced Query Wizard



Salsa CRM x  + - X

& c @ musemachine.crm.salsalabs.org/ui/app/query/adgizard?isStartTab=true Y \YJ -

B2 Apps Salsa CRM  weie Single Address Valid.., ¢ Salsa Engage

Manage needHelpz | v DWarvel

Cultivation Repart
X Performance Dashboard

DonorPro Org

Schedule » Report Date: 3/3/2020
Donor Detail Report Queries » | Advanced Query Wizard
Gifts received between 3/1/2020 anc  Email Reports p | Donation Statistics Wizard

DD WIDGETS Acknowledgment Wizard
Grand Received S0.00 [Epeme—

» Choose the Annual Benefit Dinner query

Salsa CRM X + = X
&« c 8 musemachine.crm.salsalabs.org/ui/app/guery/adgWizard? &isStartTab=true? w \YJ H
fpps Salss CRM  wiéa Single Address Valid.. ¢ Sslss Engage

Helpz | w DWarvel

ANCED QUERY WIZARD

QUERY WIZARD

te New Query

Saved Querias

Search all columns: Show | 10 v entries hd

ID Created Updated Author Type Last Run v Smart Group Description

2705 12/10/2019 03/03/2020 DWarvel Donation Mar 3, 2020, 12:07:02 PM Annual Benefit Dinner

2396 08/06/2019 03/03/2020 DWarvel Donation  Mar 3, 2020, 11:57:33 &M All Annual Social & Show G|

2397 08/07/2019 03/03/2020 DWwarvel Donation Mar 3, 2020, 11:50:35 AM Annual Restricted Individual Giving

2479 08/27/2019 03/03/2020 DWwarwvel Donation Mar 3, 2020, 11:42:38 AM Annual Unrestricked Individual Giving

2394 08/05/2019 03/03/2020 DWwarwvel Donation Mar 3, 2020, 11:35:34 AM Circle of Friends

2383 08/05/2019 03/03/2020 DWwarwvel Donation Mar 3, 2020, 11:24:20 AM Annual Sponsorships

2391 08/05/2019 02/02/2020 DWwarvel Danation Mar 3, 2020, 11:12:43 AM Annual Grants

2533 09/26/2019 03/02/2020 DWwarvel Donation Mar 2, 2020, 1:58:37 FM Current and Previous Year Unrestricted Individual Giving- for Dashboard
2395 08/05/2019 03/02/2020 DWwarvel Donation Mar 2, 2020, 1:42:33 PM Endowment Campaign for Educator Excellence Gifts

2059 03/12/2019 02/28/2020 Donation Feh 28, 2020, 1:00:29 PM For T Letters Mail Merge Expart

Showing 1 to 10 of 147 entries = n 2 3 4 5 15 H

» Check that the Fund Items Fund ID and Pledge Fund ltems
Fund ID is for the appropriate year. If the year needs to be
changed, double click each and choose the appropriate year.



Salsa CRM x  + - x

&« C @ musemachine.cm salsalabs.org/ui/app/guery/adg\Wizard? &isStartTab = true? w © -

Apps Salss CRM i Single Address Yalid, ¢ Salss Engage

'ANCED QUERY DONATION

QUERY WIZARD

Step 2: 5elect Query Criteria. Doubleclick on Available Fields or use the gear at the left 1o select Output, Filter, and Sort fields.

Available Fislds Dutput Fields Filter Fields
5 banation o Benefit Ginner, Social & Show, & other small community - =
Record Status - events! b

Donation  List As Name = and ( Fund ems Fund |0 equals *2020 Benefit Dinner =

EZ;ZEZ: LIELID Danor - Lastor Org Name )S Event fees & gifts made in connection with the 2020 Benefit
Donor  First Name = Dinner*

ncren e e Ca e % o Pt FandlomsFund ol 020 Sne e

L Event fees & gifts made in connection with the 2020 Benefit
Donation Source Activity Type Pledge Fund ltems  Fund Name
Conation Transaction Reason Appeal Appeal Mame
Gonation Transaction Reason Mame Donation Received Gate . n n
Web Donation 1D Donation  Gonation Amount
Gate Created Donation Conation Type
Gonation Last Updated Paid Installment  Installment IG Sort Fields
Updated By
Conor |G r=
Document D w

Document Description =
Received Date
Gonation Type

Gonation Source I&

® Dutput Filter Sort

Merge Exact Duplicate Results

art Wizard

= Click Next
= After the results have populated, click Convert to Spreadsheet

Salsa CRM x  + - X
&« C 8 musemachine.crm.salsalabs.org/ui/app/queny/adgyfizard 7 &isStartTab = true? * O -
Spps Salsa CRM  we Single Address Valid. & Salsa Engage

'ANCED QUERY DONATION

QUERY WIZARD:
o Step 3: Preview, Exclude, and Modify Data.
List As Name Lastor Org Name FirstName Campaign Namme Fund Name Fund Name Appeal Name 1
# 9 Vectren Foundation Wectren Foundation Special Events 2020 Benefit Dinner BC Table
# O, guzanne Patterson Patterson Suzanne Special Events 2020 Benefit Dinner BO Silver Tkt
< A Anonymous kunesh Sarah Special Events 2020 Benefit Dinner B Gold Tkt
« G, ACCO Brands ACCO Brands Special Events 2020 Benefit Ginner  BR Sponsor
# 9, Dr Ron Anderson and Robb Sloan Anderson Anderson Ronald Special Events 2020 Benefit Dinner BO Silver Tkt
# 9 Dr.Ron Anderson and Robb Sloan Anderson Anderson Ronald Special Events 2020 Benefit Dinner BL Silver Tkt
# G Bill & Sennie Kasch Kasch Sonnie Special Events 2020 Benefit Dinner BD Silver Tkt
# 9. Anonymous Campbell Zopf Mary Special Events 2020 Benefit Dinner BC Sponsor
# Q. Pam Houk Houk Pam Special Events 2020 Benefit Dinner BE Gold Tkt
¥ 9, steven & Paula Reed in Honor of Susan & Bud Zupp Reed Steven Special Events 2020 Benefit Dinner BC Gift
“ O, Doug&AnnAlmoney Almoney Anne Special Events  20:20 Benefit Dinner BO Silver Tkt
9 Mark & Marilyn Dues Dues Marilyn Special Events 2020 Benefit Dinnar BO Silver Tkt
# 9 Meagan Geeting in Honor of Bud & Susan Zupp Geeting Meagan Special Events 2020 Benefit Dinner BC Gift
¥ Virginia & Edman Gray Gray Edman Special Events 2020 Benefit Dinner BC Gold Tkt
# 9 Julia b. Hobart Hobart Julia Special Events 2020 Benefit Dinner BC Gold Tkt
¥ O, Darren McGarvey & Darell Bickley McGanvey Garren Special Events 2020 Benefit Dinner BE Silver Tkt
¥ 9, Thom & Penni Meyer Meyar Thomas Special Events 2020 Benefit Dinner BD Platinum Tk _
»

= The raw data that comes out of Salsa will need to be
manipulated.



¢ In the Donation Amount Column Convert to Number
e |[f there is a number in the Installment ID column,
change the Donation Type from Donation to Pledge
Payment
Copy the data and paste into the table in the Scorecard,
replacing the former data.
Refresh the pivot table.
Ensure that the Summary data table total matches the pivot
table total.



